
Modification of the‘Certificate of Admission’Issuance Process

1. Overview

  A. Purpose: To establish detailed standards for issuing the Certificate of Admission 

(CoA) required for issuance of a student visa (D-2)

Category As-Is To-Be

Subject of 
Issuance

Freshmen and 
returning students*

Applicants among freshmen and 
returning students + Research Students**

    * In case of returning students, issuance is allowed only for students whose study period remains at the time of 

application for Return to School after a Leave of Absence

    ** In case of Research students (those who have completed taking course credits but registered for an extra 

semester), issuance is allowed only for students who entered bachelor’s up to 6 years, master’s up to 5 

years, and doctoral’s up to 7 years from admission

  B. Reason for Change: Previously, a Certificate of Admission is not issued to Research 

Students based on the answers from Immigration Office that allows them to enter the 

country with a short-term visa (C-3). However, Immigration Office confirmed that it 

is acceptable to issue it if setting the study period on the CoA for 6 months

2. Procedure

<Issuance Process for CoA for freshmen/returning students and Research Students>

① ② ③ ④ ⑤

Freshmen

Announcement 
of admission 
& tuition fees 

payment
⟶ Create bills and 

pay tuition ⟶

Apply for 
Certificate of 

Admission
to SNU OIA
(bldg.152)

⟶ Review 
documents 
and issue 

Certificate of 
Admission

⟶
Apply for 

student visa 
(D-2) and 

enter Korea 

by Admissions 
Office

Financial department 
/ Student

Returning 
Students

Apply for 
Return to 

School 
(through 
mySNU)

⟶ Approve return ⟶

by Student College

Research 
Students
(Applicants)

Register as a 
research 
student

⟶

Request by 
Official Letter 

(Application form, 
confirmation letter 

from advisor, 
confirmation of 
registration as 
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⟶

by Student Department Office
& College by Student by OIA by Student

* The issuance is allowed within the academic years for freshmen and returning students; for 6 months for research students
        ** Doble Degree Students those who are waived their tuition fees to SNU are required to submit the receipt of their home 

university tuition fees later on.    

3. Criteria for Issuance

  A. Evaluation of scholastic ability

    1) General country: Confirmation of apostille on the certificate of graduation or 

confirmation of the consul (Korean Embassy in the country to which the 



school he/she graduated belongs or Consulate in Korea)

    2) Students who have obtained a degree in China: Confirmation of the English 

certificate issued by the Chinese Higher Education Student Information Center 

(CHSI) operated by the Ministry of Education of China

  B. Evaluation of financial ability

    1) Confirmation by submitting a certificate of balance (bank statement) of more 

than $20,000 from the applicant or his/her parents

      ※ However, for those whose period of stay is less than one year, the evaluation 

subject is the tuition fee and living expenses in proportion to the period of stay 

    2) In case of receiving a scholarship (tuition fee and living expenses), a certificate 

issued by the relevant institution will be substituted for financial proof

      ※ However, if the scholarship amount is less than $20,000, supplementary submission of the 

balance certificate excluding the applicable amount is required

4. Others

  Proceed in compliance with the Guidelines of the Ministry of Justice


