
Guidelines for Preparing Online Application for 
Faculty Job Opening

1. Start
Open https://professor.snu.ac.kr
Click “Apply” on the right side of the screen.
- Please fill all the blanks accurately.
- You can enter and correct the information and upload documents 

before the deadline. 
However, because the system is automatically closed after the 
deadline, we recommend you to complete the application earlier 
before the deadline.

- After completing the online application, please notify by e-mail the 
person-in-charge in the department that you have completed the 
application.

※ E-mail address of the person-in-charge in each department

  

Department E-mail address 

Department of Mechanical Engineering twoson@snu.ac.kr

Department of Industrial Engineering kksun@snu.ac.kr

Department of Nuclear Engineering agsun@snu.ac.kr

Department of Materials Science and Engineering kyjoo@snu.ac.kr

Department of Electrical and Computer 
Engineering newbird@snu.ac.kr

Department of Naval Architecture and Ocean 
Engineering somiea@snu.ac.kr

Department of Computer Science and 
Engineering kbr@snu.ac.kr

School of Chemical and Biological Engineering hje@snu.ac.kr



2. Personal Information: Enter the basic personal information



3. Academic Information

A. The entered period information should be consistent with the period on the 
certificate.

B. The university classification (SNU/other university) should be accurately marked.   
   (The College of Natural Sciences, SNU is classified as “Other Department in SNU.”) 
C. For the bachelor’s degree, the title of dissertation and the advisor are not entered.
D. For Master’s and doctoral degrees, the title of dissertation and the advisor must 

be entered.
E. The attached files should be listed in the order of Bachelor → Master → Doctor, 

and the Certificate of education (diploma) and Certificate of Academic Transcript 
for each degree should be combined into a single PDF file and uploaded. 
(Examples of file name: Bachelor_Diploma and Transcript, Master_ Diploma and 
Transcript, and Doctor_ Diploma and Transcript)



4. Career Information

 
A. The entered period information should be consistent with the period on the 

certificate.
B. Do not enter career information that cannot be proved by an attached copy of 

certificate (career not recognized).
C. The career information should be separately entered for education and for 

research.
D. The key career information and the current affiliations should be marked. 

(Duplicate and multiple marks allowed).



5. Research Outcomes For Evaluation

A. For the research outcomes published with English titles only, the title should be 
translated into Korean, and the Korean titles should be entered.

B. Freely accessible internet links that are directly linked to the research outcomes 
should be provided.
(The blanks for the internet links may be left unfilled in the absence of freely 
accessible internet links.)

C. If a co-author is Korean, the Korean name should be entered in to the blank for 
a co-author name.

D. The criteria for the research outcomes of the department to which the application 
is submitted should be checked, and the information should be provided according 
to the criteria.

E. If the contents (authors, date of publication, text, etc.) of the research outcome 
are not readable, the research outcome is not included in the evaluation.

F. One PDF file should be uploaded for a single research outcome.



6. Overall Research Achievements

A. To enter the overall research achievements, click “Download Form,” download the 
form in the Excel format, fill it and upload it. (After filling all the blanks of the 
form, you may use a free form.)

B. The numbers of books, articles, patents and other outcomes should be entered. 
The numbers should be consistent with the details of the overall research 
achievements.

C. The blanks for ‘performance/exhibition’ in the Excel file, which are only for the 
fields of arts and sports, do not need to be filled.



7. Personal Introduction and Education and Research Plans

A. Free forms may be used, and the documents may be written in Korean or English.
B. Korean translations should be attached for documents written in a foreign 

language except English.



8. Recommender

A. The detailed information about the recommenders should be entered.
B. The number of recommenders must be two or three
C. The information about the recommenders entered into the recruitment system 

should be consistent to the letters of recommendation.
D. The recommender should directly submit the letter of recommendation to the 

person in charge by e-mail  (leesso@snu.ac.kr) in the form of a signed or 
stamped PDF file.

mailto:leesso@snu.ac.kr


9. Confirm

A. Whether the application is approved or not will be finally decided 9 days after the 
application deadline by reviewing the eligibility of the research outcomes and 
checking the doctor’s degree.


